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PernamenT BeieHUS 3JIEKTPOHHOTO JXypHaa
1. O01me momoXxeHus

1.1. Hacrosmmii mOKyMEHT onpeneisieT yCIOBHs U mpaBmia Benenus DK, KOHTpons 3a
BefeHneM OJK, mpomenmypel ofecriedeHHs MOCTOBEPHOCTH BBOAMMBIX B OJJXK [aHHBIX,
HAaIe)XHOCTH HX XpaHeHHWs M KOHTpoimss 3a coorBercTBHeM OJK TpeboBammsaM K
JOKYMEHTOO00pOTY, BKJIIOYAs CO3JaHME PE3ePBHBIX KONM, TBEpHbIX KOMWH (Ha GyMa)KHOM
HOCHTEJE) | JIp.

1.2. B cooTBeTcTBHM ¢ JeHCTByIOmMUM 3akoHOAaTenscTBOM OV BIpaBe caMOCTOSTENHHO
BBIOHPAaTh (POPMBI yueTa BBIIOIHEHHS yIeOHOM IPOrpaMMBL

1.3. OTBETCTBEHHOCTH 3a COOTBETCTBHE PE3yNBTATOB ydeTa NEHCTBYIOIMM HOPMaM H, B
9aCTHOCTH, HACTOSIIEMY PETIAMEHTY U JIOKAIBHBIM aKTaM, HeceT pyKoBoauTess OV,

1.4. OTBETCTBEHHOCTH 3a COOTBETCTBHE JAHHBIX ydeTa (aKTaM peanm3aluy yd4eGHOTro
IIpoliecca JIeKUT Ha pykoBoautene OV,

1.5. Ilpn BemeHHMH ydeTa HEOOXOTHMO OOECIEYUTH COOIIONECHHE 3aKOHONATENHCTBA O
IIEPCOHANIBHBIX JTAHHBIX.

2. O6mue mpaBuia BeACHHS yUeTa

2.1. Buecenne uH(pOpPMAUHK O 3aHATHA U 00 OTCYTCTBYIOIIUX MOJDKHBI IPOU3BOUTECS TI0
axty B neHb mpoBeneHus. Ecnm 3amsTHE MPOBOAMIOCH BMECTO OCHOBHOTO MpEIOaBaTelLd,
(axT 3aMeHEI TOJDKEH OTPaXKaThCsl B MOMEHT BHECEHHS YIETHOM 3aITHCH.

2.2. Buecenne B XypHan MHGOPMAIMK O JOMAIIHEM 3a[aHAH JOKHO HPOM3BOIUTHECS B
JeHb IPOBEICHHS 3aHSTHS. 3aaHie JOJDKHO BHOCHTBCS B JKypHAN HE MO3/HEe YeM depe3 1 uac
1I0CJI€ OKOHYaHH BCEX 3aHATUN TaHHBIX 00yJaroliXCs.

2.3. PexomeHnyeTcs 3apaHee pasMeIIaTh 3alaHus, YTOOKl y OOyYalOmUXCA ObLIa
BO3MOXHOCTB 3a071arOBpeMEHHO INIAHUPOBATH CBOE BPEML.

2.4. PesynbTaThl OIEHHBAHHSA BBIIOJHEHHBIX OOYYarOIUMHUCS paboT  JOJKHEI
BBICTABILATECS HE MO3JHEE | HENENH CO JHA UX IPOBEIEHNS B COOTBETCTBUY C IIPHHATEIMA B OY
IIpaBHJIAMH OLIEHKHU palorT.

2.5. ApxuMBHOe XpaHEHHE YYETHBIX JAHHBIX JOJDKHO IPELyCMAaTpHBATh KOHTPONb 33 HX
IIETOCTHOCTBIO M NOCTOBEPHOCTBIO Ha MPOTSIKEHHH BCETO HEOOXOAMMOTO CPOKa, HAIIPHMED, C
IIOMOIIBIO  JNIEKTPOHHOW MOANUCH. OJEKTPOHHOE XpaHEHHWe apXHWBHBIX JAHHBIX JOJDKHO
OCYIIECTBILITECS MUHAMAJILHO Ha IBYX HOCHTEIIIX M XPAHUTHCSA B PA3HBIX IIOMEIIECHHUAX.

3. YcioBus COBMEIEHHOTO XPAHEHHUSI JAHHBIX B 3JIEKTPOHHOM BHJIE
1 Ha OyMa)kHBIX HOCHTEIISX

3.1. B cinyyae HeobxomumocTH mcmonb3oBanus Jauubx DK U3 37MeKTPOHHON (OpPMBI B
KauecTBe II€YaTHOrO [OKYyMEHTa HH()OpMalus BBIBOAUTCS HA I€YaTh M 3aBepieTcd B




YCTaHOBJICHHOM MOPsAKE. APXMBHOE XPaHEHHE YYETHBIX NAHHBIX Ha OYMaKHBIX HOCHTEJSIX
JOJDKHO OCYIIECTBIATECS B COOTBETCTBHH C JASHCTBYIOIMM AMUHHUCTPATUBHBIM PErIAMEHTOM
PocoGpHranzopa, yreepxIeHHBIM IIpuka3oM MunoOpHayku Poccuu ot 21 suBaps 2009 r. N 9.

3.2. CBozxHas BEZAOMOCTb MTOTOBOHM YCHENIHOCTH KIacca 3a y4eOHBIA rof BHIBOXHTCS U3
CHCTEMBI y4eTa B TOM BHJIE, KOTOPEIA NMPEAyCMOTPEH AEHCTBYIONMMU TPeOOBAHUSIMHU apXHBHOM
cayx0bl. Eciu maHHbIEe 10 y4eOHOMY IOy XpaHSTCS B 3JIEKTPOHHOM BHJE, CBOJHAS BEIOMOCTD
MOeT OBITh IepefiaHa B apXHB Cpa3y IIO 3aBEPIICHUH BEJCHHS YYeTa B COOTBETCTBYIOLIEM
KJIaCCHOM JXKypHaJle.

3.3. IIpu BeneHuu y4era B 2JIEKTPOHHOM BHE HEOOXOAUMOCTE BEIBOJA JaHHBIX HA I1€YaTh
JUIL HCIOJIBb30BaHMS B KayeCTBE JOKYMEHTA OIPENEeNSeTCS COOTBETCTBHEM HMCIIOJIB3yEMOM
uHpopmanuonHoii cucteMsl [OCT P HCO 15489-1-2007 "Cucrema CTaHZapTOB IO
nHpOpManuy, OMOIHMOTEUHOMY M H3IATENbCKOMY Iely. YUpaBlieHHe mokymeHTamu. OOmue
TpeboBaHus".




