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Iopsaox “‘;jf Qo
IIPEOCTABIICHUS YCIIyTH ‘
«IIpemocTaBnenne HHGOPMALUHY O TEKYIIel YCIeBAEMOCTH yYalerocs,
BEIICHUE DIIEKTPOHHOTO JTHEBHHKA U 3JIEKTPOHHOTO JKypHAIA YCIIEBAEMOCTH»

1. O01me momoxeHus

1.1. Ilopsmox mpenoctaBienus ycuyru «IIpemocraBienne WHPOpPMANMH O TeKyInei
YCIIeBaeMOCTH YYAIllErocs, BEICHHE O3JIEKTPOHHOIO [JHEBHHKA M 3JIEKTPOHHOTO JKypHAIa
ycneBaemoctu» (manee — Ilopsamox m VYemyra COOTBETCTBEHHO) yCTAaHABIMBAeT COCTAB,
NIOCTIEIOBATETIbHOCTh M CPOKH BBHINOJHEHUS OeHCTBHM, (GOpPMBI KOHTPOJS HCIONHEHMS,
I0CY1eOHBIH MOPANOK 00KaNoBaHMS PEIICHUN U JEHCTBHIH, CBI3aHHBIX ¢ OKa3aHHEM Y CIyTH.

1.2. 3asBuTensavmu Y CIyry sSBIAIOTCS POIUTENH (3aKOHHBIE IIPEACTABATENH) YUAIIerocs B
00mmeo6pa3oBaTeIbHOM YUPEXKACHUH (Iajee — yUpexKICHHE).

1.3. TpeGoBamms X mOpAAKy HHGOPMHPOBAHHS O MPENOCTABICHAM Y CIIYTH.

1.3.1. Medopmanus 06 Yciryre SBISETCS OTKPHITOM U OOIIEIOCTYITHOM.

1.3.2. Madopmarus o npenocrapieHud Y CIyTd pa3MelaeTcs:

- Ha ExuHOM moprane rocylapcTBEHHBIX ycuyr: http:/www.gosuslugiru (mamee —
EIIT'Y), http://www.uslugi.udmurt.ru (zaree — PIIT'Y );

- Ha OQWIMATBHBIX CcaliTaXx OpraHOB, OCYIIECTBISIOIIMX YIpaBIeHHE B cdepe
o0pa3oBaHus, yUpeKICHHNL;

- Ha H’HQOPMAITMOHHOM CTEHJIE YUPEXKICHHUS.

3. IlpenocraBieHue yciyru

2.1. IlpenocraBneHne YCIyrd OCYIIECTBIIAETCS YUPEKIAECHHEM HAa OCHOBAaHHH JAHHOTO
Ilopsinka v (Wnm) B COOTBETCTBHM C aJAMHHHCTPATHBHBIM PErIAMEHTOM IIO IIPENOCTABICHHUIO
Yenyru.

2.2. Pe3ynpTaToM NpenoCTaBIeHUS Y CIIyTH ABISAETC:

- TpenocTapieHHe HHGOPMAIMKM O TeKyIled YCIEBAEMOCTH YYaIlerocs, BeiCHHE
3JIEKTPOHHOTO THEBHUKA M DJIEKTPOHHOI'O JKypHAJIA yCIIEBAEMOCTH B YUPEXKICHUH;

- HalpaBlIeHUE yBEJOMJIEHHMSA 00 OTKa3e B IPEJOCTABICHAM HH(YOPMAIUH O TEeKyIIeh
YCIIEBaeMOCTH YYAIIErocsi 4epe3 3JIEKTPOHHBIH JHEBHHK, OJIEKTPOHHBLIA JKYpHAJ, BEICHHE
KOTOPEBIX 00€CIIEYHBAETCS JODKHOCTHBIMH JIAIIAMH YIPEXKICHHMS.

2.3. IIpenocraBnenue Yciyru OCyINeCTBISETCS B COOTBETCTBUH C:

- Koncrurymueit Poccuiickoit @enepanumu;

- QenepanbHbIM 3aKk0HOM OT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii
Oeneparuny,;

- OepepanbHbIM 3aKk0HOM Poccmiickoit ®enmepammu ot 09.02.2009 Ne 8-d3 «06
obecrieyeHUn 10CTyNa K HHGOPMAIKMH O JESTETBHOCTH TOCYIAPCTBEHHBIX OPraHOB M OPTaHOB
MECTHOT'O CaMOYIIPABIICHHSI;
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- @epnepanbHbiM  3aKOHOM 0T  27.07.2006 Ne 149-®3 «O6 wmHpoOpMAaruH,
HH()OPMAIMOHHBIX TEXHOJIOTHSX U O 3alIATe HH(YOPMAIHK;

- @enepanbabiv 3aK0HOM 0T 27.07.2010 Ne 210-®3 «O6 opraHusamyy OpeIoCTaBICHUS
rOCYJapCTBEHHBIX U MyHUIIUIIATBHBIX YCIIyT»;

- QenepanbHbM 3aK0HOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaNBHBIX JAHHBIXY H
MHBIMH [IPAaBOBBIMHU aKTaMu Poccuiickoit @enepanu, periaMeHTHPYIOIMEMHE TPABOOTHOIIECHHUS
B chepe OpraHu3alliy NPeJOCTaBICHHUs OOIMIENOCTYIHOrO B GECIIATHOTO HAaYaIbHOTO 06MIero,
OCHOBHOT'O OOIIETO, CPeAHETo 00LIero 00pa3oBaHusl.

2.4. IlpenocTaBieHue Y CIyrd OCymeCTBIIETCS GeCILIAaTHO.

2.5. 3a Ycnyroii poauTens MoxeT obpatutsest Ha EIITY unm B yupesxneHue.

2.6. Yciyra oka3bIBaeTCs OH-TAllH ¢ HCIOIB30BAHHEM aBTOMATH3MPOBAHHON
HH(bOPMaNHOHHOMH cHCTeMBI «DNeKTpoHHas mKosay (nanee — AWC), maTerpupopanHoii ¢ EIIY
(PIIT'Y) u enunoli cucteMoit naeHTHdUKamy U ayreHTHOuKanuu (ECHUA).

2.7. lns nonmy4enus Y ciryru TpebyeTcs BHECEHHE HEPCOHATBHBIX JAHHBIX POTHUTENS B
AWNC.

2.8. OcHoBanueM /ISt OKa3aHHs Y CIYTH SBISETCs 3asBlieHue (Coracue Ha o6paboTKy
HEPCOHANBHBIX JAHHBIX (JJaJiee «COTJIaCHe)).

2.9. 3asBnenme (cornmacue) NOMKHO COIAEp)KaTh CBeleHus o 3asButene (®.J.0., mara
poxnenus, CHUJIC, peKBH3HTEI NOKYMEHTa, YIOCTOBEPSIOMIMM JIMYHOCTH 3asBUTEN) M
ceefiernss o pebGenke (®.M.O., nara poxnenus, CHUJIC, peKkBU3HTEI JTOKyMEHTa,
HOATBEPKIAIOMIETO INYHOCTH PEOCHKA).

2.10. OcHoBanusMH A OTKa3a B IPENOCTaBICHHHM YCIYTH SBISIOTCS CIEIyIOIIHe
IIPUYUHBL:

- 3a4BHUTEJICM HE MPEICTaBJICHBI MPEAyCMOTPEHHBIE IyHKTOM 2.9 Hactosmero Ilopsmka
TOKYMEHTEL, 00S3aHHOCTD 110 IIPEJIOCTABICHHUIO KOTOPHIX BO3JIOKEHA HA 3asBATEICH;

- TEKCT IIMCBbMEHHOTO 3asBJIEHNs (COIIAcKs) HE IOIIACTCS IPOYTEHHUIO;

- OTCYTCTBHE B IHCbMEHHOM 3asBJICHHH (aMHIMH 3asABHTENSI W aapeca, IO KOTOPOMY
JOJKeH OBITh HAaIlpaBJICH OTBET.

2.11. OcHoBaHMAMH A7 IPEKPAIIEHHS IPSIOCTABICHHAs Y CIIYTH SBJIAIOTCS CIEAYIOIIHS
IPUYHHBL

- IHCbMEHHOE 3asBJICHUE POAUTENS (3aKOHHOTO IPEACTABHUTEIIS);

- OTYHCJICHUE YYalIerocs U3 yUpEKICHHS.

2.12. Tlponenypa mo IpHeMy 3asBICHHs (COIJACHS) OCYIIECTBIACTCS B COOTBETCTBHH C
pexumoM pabothl yupexaenus. CpoK PerHCTPali JOKYMEHTOB 3asBUTENS O IIPefOCTABICHHA
Yenyru — He 6oJiee ABaaTH MUHYT.

2.13. Tloxa3aTens JOCTYIIHOCTH H Ka4ecTBa Y CIIyTH.

2.13.1. TlokaszareneM [OCTYMHOCTH VYCIYIH SBISIETCS BO3MOXHOCTH  IOJTYYEHHS
vH(pOPMAIHH B OH-TalH PeXUMe [IOCPENCTBOM ceTh MHTepHeT.

2.13.2. TlokasaTenmeM KadecTBa YCIYTH SIBISETCS OTCYTCTBHE Kalo0 3asBHTENEH Ha
Ka4eCTBO IPENOCTaBICHHS Y CIIYTH.

3. Cocras, I0CIENOBATENBHOCTS H CPOKH BHIIONHEHHS ASHCTBHIA, TPeGOBAHMS K OPSIKY HX
BBINIOJIHEHHUS], B TOM YHCIIe OCOOEHHOCTH BHIIOTHEHUS NEHCTBHI B 3JIEKTPOHHOM BHJIE

3.1. IIpouecc nomy4enus Y ciIyrn BKIIOYaeT B ceGs OCIeN0BaTeNbHOCTD ASHCTBHIA, GII0K
— CXEMa KOTOPBIX IPHBE/ICHA B IIPUIIOKEHUH K HacTostmeMy Ilopsanky.

3.2. Tlpuem w® perucrpanus 3asdBlCHHS U . JOKYMEHTOB OT  3asBHTEIS.
OcHoBaHMEM U MpPHEMa M PETHCTPALMH 3asBJICHHS HA MPENOCTAaBICHHE YCIYTH SBISETCS
NMYHOE OOpalleHHe 3asBUTENS K JOKHOCTHOMY JIMI(Y, OTBETCTBEHHOMY 3a MpPHEM H
PETHCTPALIUIO JOKYMEHTOB B YUPEIKICHHH.

JOIKHOCTHOE IO, OTBETCTBEHHOE 3a IPHEM M PETUCTPAIMIO JOKYMEHTOB B
YUPEXKICHHH, NPHHAMACT 3asBICHHE (COracHe Ha 0OpabOTKy II€PCOHATBHBIX IAHHBIX),
BBIIIOJIHSASA [IPY 3TOM CJIEAYIOINHE ACHCTBHU:
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- YCTQHABIIUBAET JIMYHOCTD 3aBUTENIS,

- IPUHKEMAET 3asBlieHHe (CorIache Ha 06paboTKy IepCOHANTBHBIX JIAHHbIX);

- PETHCTPUPYET 3asBICHHE B )KypHAJIE PETHCTPAIMH B [ICHB €T0 MOCTYIICHHS;
- HAIIPaBIIAET 3asIBJICHHE HA PACCMOTPEHUE PYKOBOAUTEIIIO YIPEXKICHHUS.
CpoOK UCIIONHEeHus NelicTBHA cocTapiaeT 1 paboynii NeHs.

3.3. PaccMOTpeHHeE 3asBICHHUS O IPEIOCTABICHUH Y CIIyTH.

OcHOBaHMEM [JIs Hayaja JaHHOTO IeMCTBUS SBISETCA HalpaBlICHHE TODKHOCTHBIM
JWIIOM, OTBETCTBEHHBIM 3a IIPUEM U PETHCTPalMIO JIOKYMEHTOB, Ha pPacCMOTPEHHE
PYKOBOMTEIO YYPEXKIEHHs 3asBICHHS M ero BusupoBanme. CpOK HCIONHEHWS ACHCTBHA
cocTaBiseT He Oosee 3 pabodnx JHEH.

3.4. B ciyyae HaNN4Ks OCHOBAaHHUM I 0TKa3a B IPEIOCTABICHUH YCIYTH, TODKHOCTHOE
JMI0, OTBETCTBEHHOE 3a €€ NPENOCTaBlCHHE, YBEAOMIIET 3asBHTENs 00 OTKase B
TIpeOCTABIEHHH YCIyrd B NHCBMEHHOM BHJE CIOCOOOM, yKasaHHbIM B 3asBieHuH. Cpok
UCIIOJIHEHHUS AeHCcTBHS He Ootee 7 IHEH co qHA PETHCTPAlUH 3asBICHUS.

3.5. [IpenocTaBieHne yCIyTH.

3.5.1. B yupexnennu B TeueHHe 10 paboumx mHEH CO IHS PETHCTPalUH 3aABICHUS
(cornmacus) obecnieunBaercs BegeHue B AVIC 31eKTPOHHOTO JKypHalIa i 3JIeKTPOHHOTO THEBHHKA
I8 yuamerocs (y4ariuxcs), yKa3aHHOTO (bIX) B 3aBJIE€HAH (COTNIACHH).

3.5.2. Jna mnDomydeHus Ycuyrn HeOOXOAMMO IPOMTH aBTOPH3alMIO Ha caiTe
http://www.gosuslugi.ru, http://www.uslugi.udmurt.ru; ¢ HCIONb30BaHHEM EIUHOH CHCTEMBI
uneHTH(UKAIMY U ayTeHTHUKAIME U TOTyunTs Yciyry Ha EIIIY (PIIT'Y).

3.6. Tekymmii KOHTPOJIb COOTIOACHUS IIOCIIEN0BATENBHOCTH NEHCTBHI IPH
IPEeOCTABJICHUH Y CIIyTH U IPHHATHS PENIEHHH OCYINECTBIISETCS PyKOBOJUTENEM YUPEKICHHS.




